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3. Confidential items 

3.1 Chief Executive Officer Selection and Recruitment  

 
This is a regular or standard report. 

Report Author: Stephen Hains, Chief Executive Officer (Acting) 

Contact Number: 8384 0666 

Attachments: 1.  

2. Position description 1000-17 Chief Executive Officer 
(9 pages) 

3.  

4. (a)  

 (b)  

 

 

Presentations to be provided by Candidate 1 and Candidate 2 

 

1. Purpose 

This report provides information to progress the recruitment of a new Chief 
Executive Officer (CEO).  

 

2. Recommendations 

1. That: 

a. under the provisions of Sections 90(2) and 90(3)(a) of the Local 
Government Act 1999 an order be made that the public, with the 
exception of staff on duty and Vuca recruitment consultants, be 
excluded from attendance at the meeting in order to consider item 3.1 
Chief Executive selection and recruitment in confidence. 

b. the Council is satisfied that it is necessary and appropriate that the 
public, with the exception of staff on duty and Vuca recruitment 
consultants, be excluded to enable the Council to receive, discuss and 
consider the item 3.1 Chief Executive Officer selection and recruitment 
the matter at the meeting on the following grounds: 

Section 90(3)(a) information the disclosure of which would involve the 
unreasonable disclosure of information concerning the personal affairs 
of any person (living or dead). 

Specifically the present matter relates to the information pertaining to 
the candidates for the position of Chief Executive Officer of the Council. 
The disclosure of this information would be unreasonable because the 
information is sensitive and confidential to the candidates, is not a 
matter of public knowledge and the candidates would have provided the 
information on a confidential basis and would expect the information to 
be kept confidential.  
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c. accordingly, on this basis the principle that meetings of the Council 
should be conducted in a place open to the public has been outweighed 
by the need to keep the information or discussion confidential. 

d. notwithstanding the above order of the Council excluding the public 
from attendance at the meeting in order to consider item 3.1 Chief 
Executive Officer selection and recruitment in confidence, the 
candidates be permitted at the invitation of the Presiding Member to 
enter the chamber and remain in the room for the purposes of making 
their presentations and for the duration of their presentation only. 

2. That Council notes the presentations provided by the candidates. 

3. (a) That as a result of the recruitment process, Council identifies the 
preferred candidate as (to be inserted at the meeting) for the role of 
Chief Executive Officer; and 

(b) That Council delegate authority to the Mayor of the City of Onkaparinga 
to negotiate conditions of employment with the preferred candidate; 
including the annual base salary of in line with the recommendations of 
the recruitment consultant, and timely commencement date and for the 
Mayor to finalise and sign the contract of employment on its behalf. The 
remuneration package detail is to be reflected on Council’s public salary 
register upon commencement of the preferred candidate.  

4. Pursuant to Section 91(7) of the Local Government Act 1999 (the Act), the 
Council orders that the following document(s) (or part) shall be kept 
confidential, being document(s) (or part) relating to a matter dealt with by 
the Council on a confidential basis under Sections 90(2) and 90(3)(a) of the 
Act:  

• Report of the Acting Chief Executive Officer relating to Item 3.1 Chief 
Executive Officer selection and recruitment (excluding the attachments 
to that report): 

• Minutes of the Special Council meeting of 27 February 2020. 

until the contractual negotiations and arrangements for the appointment of 
the Chief Executive Officer have been finalised, the offer of employment has 
been formally accepted, the employment contract has been executed by all 
parties and the elected body has been advised of this matter. 

On the grounds that the document(s) (or part) relates to information the 
disclosure of which would involve the unreasonable disclosure of 
information concerning the personal affairs of any person (living or dead). 
Specifically the present matter relates to the information pertaining to the 
candidates for the position of Chief Executive Officer of the Council. The 
disclosure of this information would be unreasonable because the 
information is sensitive and confidential to the candidates, is not a matter of 
public knowledge and the candidates would have provided the information 
on a confidential basis and would expect the information to be kept 
confidential.  

5. Pursuant to Section 91(7) of the Local Government Act 1999, the Council 
orders that the following document(s) (or part) shall be kept confidential, 
being document(s) (or part) relating to a matter dealt with by the Council on 
a confidential basis under Sections 90(2) and 90(3)(a) of the Act:  

• Attachment 1 Vuca Selection Process report 

• Attachment 3 Candidate 1 Application 

• Attachment 4a Candidate 2 Application 
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• Attachment 4b Candidate 2 Curriculum Vitae. 

until further order of the Council and will be reviewed at least annually in 
accordance with the Local Government Act 1999, on the grounds that the 

document(s) (or part) relates to information the disclosure of which would 
involve the unreasonable disclosure of information concerning the personal 
affairs of any person (living or dead).  

Specifically the present matter relates to the information pertaining to the 
candidates for the position of Chief Executive Officer of the Council. The 
disclosure of this information would be unreasonable because the 
information is sensitive and confidential to the candidates, is not a matter of 

public knowledge and the candidates would have provided the information 
on a confidential basis and would expect the information to be kept 
confidential.  

 

3. Background 

The process for the recruitment and selection of a new CEO for the City of 
Onkaparinga has been underway since October 2019 with the recruitment 
consultants, Vuca, appointed at the Special Council meeting on 26 November 2019.  

On 5 December 2019 elected members agreed that Crs Greaves, Brown, McMahon 
and O’Brien would participate in panel interviews with shortlisted applicants, and 
the vacancy was advertised on 11 January 2020. A detailed report from the 

recruitment consultants is provided as attachment 1.  

 

4. Financial Implications 

As previously advised, the operating budget has not provided for the recruitment 
costs of a new CEO. A new cost unit has been created in the CEO unit of the 

budget for all costs associated with this process. Expenditure to date has been 
$20,619.24, with further invoices pending. 

The finalisation of the salary package and conditions of employment for this 
position will also assist in determining what financial implications are applicable to 

the appointment of the new CEO. 

 

5. Risk and Opportunity Management 

Under the Local Government Act 1999 (the Act), section 96(1) Council is required to 
have a Chief Executive Officer.  

The Act also contemplates the appointment procedures as per below: 

98—Appointment procedures  

(1) If a vacancy occurs or is about to occur in the office of chief executive officer, 
the council must take steps to fill the vacancy (or the pending vacancy). 

(2) The council must appoint a person to act in the position of chief executive 
officer until a vacancy is filled.  

(3) For the purpose of filling a vacancy, the council must invite applications by 
advertising in a newspaper circulating throughout the State, and may take other 
action as the council thinks appropriate. 
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(4) The council must appoint a selection panel to assess applications for the 
position of chief executive officer, to recommend re-advertisement or other 
additional steps (if necessary), and to make recommendations to the council on an 
appointment.  

(5) The council makes the appointment to the office of chief executive officer.  

(6) This section does not apply in circumstances involving the reappointment of a 
chief executive officer following completion of a term of office.  

The Council considers that it has met the requirements of the Act in this instance, 

therefore mitigating the risk of a breach of the Act.  
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