
 

 

 

 

 

 

 

 

18 June 2020 

 
 

 

NOTICE OF MEETING 
 
 

NOTICE IS HEREBY GIVEN in accordance with Section 87 of the Local Government Act 
1999 that an Audit, Risk, Value and Efficiency Committee meeting of the City of 
Onkaparinga will be held on Monday 22 June 2020 at 4pm at the Council Chamber at 
the Civic Centre, Ramsay Place, Noarlunga Centre for the purpose of considering the 

items included on the attached agenda. 
 
 

We recognise that the land on which we meet has considerable natural and cultural 
heritage, including thousands of years of traditional ownership by Kaurna. 
 

 
 
 

 
 
 

Scott Ashby 
Chief Executive Officer 
 

 
 
 

 
Disclaimer:  Please note that the contents of the Council Agendas have yet to be considered by 
Council and recommendations contained herein may be altered or changed by the Council in the 
process of formally making decisions of Council. 
 
 

     

City of Onkaparinga 

PO Box 1  
Noarlunga Centre 
South Australia 5168 
www.onkaparingacity.com 

Noarlunga office 

Ramsay Place 
Noarlunga Centre 
Ph: 8384 0666 
Fax: 8382 8744 

Aberfoyle Park office 

The Hub 
Aberfoyle Park 
Ph 8384 0666 
Fax: 8270 1155 

Willunga office 

St Peters Terrace 
Willunga 
Ph: 8384 0666 
Fax: 08 8556 2641 

Woodcroft office 

175 Bains Road 
Morphett Vale 
Ph: 8384 0666 
Fax: 08 8556 2641 

 

Contact for apologies:  Sue Hammond 

  8384 0747 or sue.hammond@onkaparinga.sa.gov.au 

Contact number for meeting venue:  8384 0614 

 

mailto:sue.hammond@onkaparinga.sa.gov.au
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AGENDA 
Audit, Risk, Value and Efficiency Committee 

Meeting 22 June 2020 

 

 

VENUE: :
: 

Council Chamber 
Civic Centre, Ramsay Place, Noarlunga Centre 

 

TIME:  4pm 

 

APOLOGIES:   

LEAVE OF ABSENCE:  Nil 
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1. Opening of meeting 

 

 

2. Confirmation of minutes 

That the minutes of the proceedings of the Audit, Risk, Value and Efficiency 
Committee meeting held on 4 May 2020 be received and confirmed as an accurate 
record of those proceedings. 

 

 

3. Adjourned business 

Nil. 

 

 

4. Chairperson’s report 

Nil. 

 

 

5. Presentations 

Nil. 

 

 

6. Deputations 

Nil. 
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7. Reports of officers 

7.1  Information Report – Hospitality and expense reporting 
 
Report contact Meeting 

Kathryn Brown, Team Leader Corporate Governance Audit, Risk, Value and Efficiency 

 

Approving officer Date 

Renee Mitchell, Director Corporate and City Services (Acting)  22 June 2020 

 

 

1. Purpose 

The purpose of this report is to provide information on a regular basis to the Audit, Risk, Value 
and Efficiency Committee about hospitality spend, expense reporting and any relevant external 

agency audit findings within the local government sector. 

 

2. Executive summary 

This is a regular update to the Audit, Risk, Value and Efficiency Committee on the monitoring of 
hospitality and expense reporting.  It also presents a summary of the Auditor General’s 
Department’s (AGD) audit findings into credit card use and management for three South 

Australian local government councils. The AGD concluded that for each local government council 
it “…did not always use and manage its credit cards efficiently and economically during the 
period...”.   The AGD recommendations have been considered and compared with council’s 
practices/ controls and council has the recommended policies, procedures and practices in place. 

The assessment is attachment 1 to this report 

Compliance with the hospitality guideline has continued to be very high with no employee 
exceptions identified in the reporting period.  We have also observed a decrease in corporate 

card spend compared with the same period last year.  This may be connected to the ICT outage 
in December 2019 and changes in service delivery due to COVID-19.   

Following a review by Corporate Governance of expenditure on flowers by council since July 2019 

and having regard to the AGD findings on ‘sensitive’ spend, the Director Group has decided to 
remove the provision which permitted the funding of gifts (i.e. flowers) to staff in certain 
circumstances. The revised Guideline is provided as attachment 1 to this report.  

Interstate travel ceased in the first quarter of 2020 due to COVID-19 and spend in last quarter of 
2019 was approximately $22,000.  

 

3. Recommendation 

That the Audit, Risk, Value and Efficiency Committee notes the Information Report – 
Hospitality and expense reporting report and the revised Corporate Hospitality Purchasing 

Guideline and Summary assessment of recommendations as attachments 1 and 2 to this 
agenda report. 
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4. Background 

Onkaparinga 2035 
Community Plan 

prosperity: opportunity, diversity and adaptability 

To be open, accountable and transparent in the conduct of our business 

with communities, business and other tiers of government and staff. 

Policy and/or 
relevant legislation 

On 17 April 2018, Council approved recommendations relating to 

corporate purchase cards and the new Corporate Hospitality Purchasing 
Guideline (the Guideline).  

The Guideline provided clarification to council’s administration on 
improved practices for the purchasing of corporate hospitality related 
expenditure, to enhance internal processes and controls.  The report 

identified that monitoring of hospitality related transactions would occur 
and exceptions reported to the Committee. 

Who did we talk 
to/who will we be 
talking to 

Director Group 

Audit, Risk, Value and Efficiency committee 

 

5. Discussion 

Auditor-General’s Department audit of credit card use 

The AGD examined the credit card use and management for three South Australian local 

government councils for the period 1 July 2016 to 30 April 2018.  The ADG reports concluded 
that for each local government council it “…did not always use and manage its credit cards 
efficiently and economically during the period...”.   Copies of the audit reports can be accessed 

via this link:  https://www.audit.sa.gov.au/publications/2020 

The recommendations made by the AGD for the councils are identified in attachment 2 and 
outlines the policies, procedures and or controls Onkaparinga has in place that addresses them.  

Key focus areas of the recommendations include:  

• providing clarity in policy and procedures for employees and elected members  

• regular review of relevant policies and procedures 

• independent approval processes of credit card expenditure 
• monitoring, analysis and reporting on credit card and accounts payable expenditure 

• consideration of community expectations on public spending 
• review the recognition of employees/volunteers policies and procedures 

• audit committees to regularly scrutinise sensitive expenditure that results in benefits to 
the elected members to determine whether it is a proper use of public money. 

Sensitive expenditure 
The AGD also identified expenditure types of a sensitive nature by reviewing reports prepared by 

universities and government organisations in Australia and New Zealand.  The following 
expenditure categories were considered more sensitive than other types of expenditure: 

• travel and accommodation 
• entertainment and hospitality 

• gifts 

• staff support, reward and recognition. 
 
It is important to note that these expense types are regularly reported to the Director Group and 
to the ARVEC through this information report. 

https://www.audit.sa.gov.au/publications/2020


 

AGENDA │ AUDIT, RISK, VALUE AND EFFICIENCY COMMITTEE MEETING 22 JUNE 2020 11  

Revised Hospitality Guideline 

Section 5.3.6 of the Corporate Hospitality Purchasing Guideline states that, in line with the 
Employee Leave procedure, if a staff or an immediate family member is seriously ill, or death has 

occurred, flowers may be purchased up to the value of $50.00.  Following the AGD report into 
credit card spending, a review of council’s spend on flowers since July 2019 was undertaken.   

Our review found seven instances of flowers given by the organisation to staff.  Corporate 

Governance proposed, and the Director Group agreed, that it no longer be permissible to use 
council funds for staff to purchase flowers for staff.  Attachment 1 is the revised Hospitality 
Guideline and section 5.3.6 highlighted in blue will be removed and the change in policy 

communicated to all staff. 

Expense reporting 

In 2019 council commenced publishing details of corporate card transactions, travel expenditure 

and any identified exceptions to the council’s hospitality guideline to improve transparency and 
accountability and in response to community feedback.  Expense reports can be found on 
council’s website.  

No employee exceptions to the hospitality guideline were identified in this reporting period.   

Corporate card transactions 
Corporate Governance monitors and reviews corporate purchase card transactions monthly.  The 

chart below compares purchase card spend for the previous six months October 2019 – March 
2020 with the same period in FY 18/19.  Overall spend in the reporting period has decreased by 
around $40.6k with a marked decrease in January (down $17.3k) and February (down $33.9k) 

this year. This may be attributed to the ICT outage in December 2019 and COVID-19.  

Chart 1 comparison FY18/19 – 19/20 

 

In the current climate where ICT virus attacks and email phishing scams are increasing a risk 
assessment is being conducted with relevant internal stakeholders to ensure that corporate card 

risks and controls are adequate and mitigated to as low as reasonably practical.  

Travel 
No interstate travel occurred in the first quarter of 2020 due to COVID-19 and travel spend in for 

the period October – March totalled approximately $22,000. Travel expense summaries are 
published here: Travel expenses 

 

6. Financial implications 

There are no financial implications identified for the Committee noting this information report on 

hospitality and expense reporting. 
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https://www.onkaparingacity.com/Council/Governance/Expense-reporting
https://www.onkaparingacity.com/Council/Governance/Expense-reporting
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7. Risk and opportunity management 

There are no risks identified for the Committee noting this information report on hospitality and 

expense reporting. 

 

8. Timelines and Deadlines 

There are no timelines or deadlines for this information report. 

 

9. Next steps 

The next bi-annual monitoring report is scheduled to be presented to the Committee on 

30 November 2020 in accordance with the Committee’s 2020 reporting schedule 

 

10. Attachments 

Attachment 1 – revised Hospitality Guideline (17 pages) 

Attachment 2 – AGD recommendations – assessment (2 pages) 

 

- END OF REPORT –  
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7.2  Risk Management Quarterly Update 
 

Report contact Meeting 

Leila Mirovitskaya, Senior Audit and Risk Officer Audit, Risk, Value and Efficiency 

 

Approving officer Date 

Renee Mitchell, Director Corporate and City Services (Acting)  22 June 2020 

 

 

1. Purpose 

The Terms of Reference of the Audit, Risk, Value and Efficiency Committee (the Committee) 

require it to review the Council’s risk profile, risk management processes and monitor risk 
exposures. This update is provided in accordance with the Committee’s 2020 reporting schedule 
(work plan).   

 

2. Executive summary 

This report is designed to highlight work that has been completed in the council’s risk 

management activities and processes since the last quarterly risk management update report to 
the Committee on the 16 March 2020. 

 

3. Recommendation 

That the Audit, Risk, Value and Efficiency notes the amendments made to the 
Summary of the Very High and High Inherent risks as per attachment 1 the agenda 

report. 

 

4. Background 

Onkaparinga 2035 
Community Plan 

prosperity: opportunity, diversity and adaptability 

Effective and positive risk management culture enables the council to 

assess opportunities and adapt the most efficient way to achieve its 
Community Plan objectives.  

Policy and/or 
relevant legislation 

City of Onkaparinga’s Risk Management Framework  

Who did we talk 
to/who will we be 
talking to 

Director Group and Managers 

Audit, Risk, Value and Efficiency Committee 
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5. Discussion 

Risk Assessments and awareness 

Ongoing risk identification, risk assessments and awareness communications are conducted by 

the Corporate Governance team across the organisation. 

The following risk assessments and support activities were provided in the third quarter 2019-
2020: 

• 2020 Tour Down Under 

• Willunga steps 

• Review and provided guidance for the following: 
o Doorknocking procedure 
o draft Fraud Control Administration Policy 
o Sellick Beach Motorcycle Classic 2021 
o 2020 Citizenship ceremonies (Hopgood theatre) – COVID19 impact  

 

Corporate and Strategic Risk Register 

In the last Quarterly Risk Management update on the 16 March 2020, the Committee’s resolution 
stated the following:   

• That the difference between corporate and strategic risks be included in future reports. 
• That the risk ratings, particularly for C015 and C29, be re-rated in light of current events. 

Attachment 1 to this report has been updated to provide a summary of the Very High and High 
Inherent risks in the Register, its current and residual risk level by category as well as risk types 
(corporate, strategic, compliance or emerging risks).  

Please note that the Register is currently under review in consultation with the Director Group 
and management, including the review of corporate risks C029 Major IT system failure and C015 
Ineffective response following a serious incident or event. 

Risk Management Workshop  

A workshop was held with the Director Group and the Local Government Risk Services (LGRS) on 
1 June to discuss the risk matrix and review corporate and strategic risks ratings as listed in the 
Register.  We are currently in discussion with the LGRS to conduct a risk workshop for Committee 

members to discuss risk matrix and the residual risk ratings of high in corporate and strategic risk 
categories, as per the Committee’s resolution at its meeting on the 2 December 2019.  It may 
have to be a virtual workshop depending on timing and COVID-19 restrictions.  

Onkaparinga Climate Risk Governance Working Group (CRGWG) 

This working group is administered by the Corporate Governance team and sponsored by the 
Director Corporate and City Services. The CRGWG held its first meeting on the 11 March 2020, 

and a follow up meeting on the 22 April 2020. Terms of Reference have been developed and 
adopted. The purpose of the CRGWG is to improve accountability, transparency and performance 
around council’s climate risk governance, thereby reducing exposure to climate related legal and 

financial liabilities.    

The CRGWG is not intended to measure ‘on-ground’ climate action but rather to identify 
documented climate risk governance arrangements to establish gaps that may expose us to legal 

or financial liability. The CRGWG will focus on the 17 key performance indicators and how to 
improve performance against each indicator as per the Climate Risk Governance Assessment for 
the City of Onkaparinga.  Although the council identified as high-performing overall, there are 

short-term and long-term risks and opportunities identified to reduce council’s exposure to 
climate related legal and financial liabilities.  
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As a direct result of the CRGWG, improvements have been identified for strategic planning for 
Asset Management, Bushfire and Emergency Management, Financial Management, and council’s 
Corporate and Strategic Risk Register. It is anticipated an update and action status report will be 

provided to the Director Group in the first quarter of 2020-21 and subsequently reported to the 
Committee. 

 

6. Financial implications 

There are no financial implications identified in the Committee noting this risk management 
quarterly update.   

 

7. Risk and opportunity management 

Risk 

Identify Mitigation 

Employee welfare/public safety The Senior Audit and Risk Officer’s direct engagement 
through risk assessments and support activities ensures a 

consistent corporate risk management approach across 
the business.  

A risk review schedule developed to ensure all risks in the 
Corporate and Strategic Risk Register are reviewed 
annually, including control effectiveness evaluations. 

Continuing risk identification and evaluation guidance 
sessions to teams and new starters are provided, as well 

as ongoing risk awareness information sessions. 

The use of the risk management framework and risk 
evaluation tools drive consistency in risk management 
methodology. 

Reputation/community 
expectation 

Political 

Financial/business sustainability 

Environment 

Compliance/legal 

Service delivery 

Opportunity 

Identify  Maximising the opportunity  

Enhanced risk analysis and 
assessment skills across the 

business 

Embed risk analysis and assessment skills within 
departments and teams to enable the development a 

positive risk management culture. 

 

8. Timelines and Deadlines 

Not applicable for this report. 

 

9. Next steps 

The next quarterly risk management update report to be presented to the Committee on the 7 

September 2020 in accordance with the Committee’s 2020 reporting schedule. 

10. Attachments 

Attachment 1 – Summary of Very High and High Inherent risks (1 page) 

- END OF REPORT –  
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7.3  Reporting Schedule (work plan) 
 

Report contact Meeting 

Leila Mirovitskaya, Senior Audit and Risk Officer Audit, Risk, Value and Efficiency 

 

Approving officer Date 

Renee Mitchell, Director Corporate and City Services (Acting)  22 June 2020 

 

 

1. Purpose 

This report is provided as per the Audit, Risk Value and Efficiency Committee’s (the Committee) 

resolutions of 4 December 2017 and 9 September 2019 that a reporting schedule (work plan) be 
included in the Committee’s agenda and an Action List which contains any actions arising from 
each Committee meeting.   

The work plan provides the Committee with information relating to items that are to be 

considered at each meeting and is designed to ensure that the objectives of its Terms of 
Reference are met. 

 

2. Executive summary 

This report provides an updated listing of the scheduled reports and Action List for consideration 
by the Committee, provided as Attachment 1 and 2 to the agenda report.  

 

3. Recommendation 

That the Audit, Risk, Value and Efficiency Committee notes the information contained in the 
Audit, Risk, Value and Efficiency Committee Reporting Schedule and Action List, attachments 
1 and 2 to the agenda report. 

 

4. Background 

Onkaparinga 2035 
Community Plan 

prosperity: opportunity, diversity and adaptability 

Based on the work plan the Committee is able to review and provide 
advice to Council on financial reporting and sustainability, internal 
controls and risk management systems, public interest disclosures, 

internal and external audit and the value and efficiency of council’s 
services, programs and processes.  

Policy and/or 
relevant legislation 

The Audit, Risk, Value and Efficiency Committee’s Terms of Reference. 

Section 126 of the Local Government Act 1999 requires Council to 

appoint an audit committee, with specific functions and responsibilities. 

Who did we talk 
to/who will we be 
talking to 

Not applicable 
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5. Discussion 

There is no additional information to report. Please refer to attachments 1 and 2.  

 

6. Financial implications 

There are no financial implications identified in the Committee noting this report.   

 

7. Risk and opportunity management 

There are no risks identified in the Committee noting this report.  

 

8. Timelines and Deadlines 

Please refer to attachments 1 and 2 for more information.  

 

9. Next steps 

The next Committee’s reporting schedule will to be presented to the Committee at its next 
meeting on the 27 July 2020.  

 

10. Attachments 

Attachment 1 – 2020 Committee Reporting Schedule (Work Plan) (2 pages) 

Attachment 2 – Minutes Action List (5 pages) 

- END OF REPORT –  
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2020 Committee Reporting Schedule (Work Plan)  
(as at 22 May 2020) 

ARVEC meeting 22/6/20      

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

2020 Committee Reporting Schedule (Work Plan) Brown, Kathryn CCS 

Bi-annual update - monitoring hospitality related 

transactions 

Brown, Kathryn CCS 

Bi-annual Work Health and Safety activities update Stott, Christian CCS 

Quarterly update - Risk Management Mirovitskaya, Elena CCS 

Results of forensic investigation into cyber attack. Morris, Desma CCS 

Implementation of external audit actions report Carter, Kevin FC 
 

  
 

ARVEC meeting 27/7/20      

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

2020 Committee Reporting Schedule (Work Plan) Brown, Kathryn CCS 

Quarterly Performance Improvement Report Hassam, Gregory CCS 

Quarterly update - Internal Audit Mirovitskaya, Elena CCS 

External audit interim letter 2019-20 Carter, Kevin FC 
 

  
 

ARVEC meeting 7/9/20      

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

Long term viability of the Sellicks Beach cliff top access 

vegetation barrier planting 

Jurado, Salvador CO 

per resolution ARVEC 10/2/20 

2020 Committee Reporting Schedule (Work Plan) Brown, Kathryn CCS 

Annual report - Placement of Council Insurances Brown, Kathryn CCS 

Annual report - section 270 applications Brown, Kathryn CCS 

Quarterly update - Risk Management Mirovitskaya, Elena CCS 
 

  
 

ARVEC meeting 28/9/20 (additional meeting)  

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

Draft general purpose financial statements for the period 

ended 30 June 2020 

Carter, Kevin FC 

External audit completion letter Carter, Kevin FC 

In-camera meeting with ARVEC committee and External 

Auditors (prior to meeting) 

Carter, Kevin FC 

Review of auditor independence and legislative 

compliance 

Carter, Kevin FC 

 

  
 

ARVEC meeting 12/10/20 - 12/10/2020      

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

2020 Committee Reporting Schedule (Work Plan) Brown, Kathryn CCS 

ARVEC Annual Performance Review results Mirovitskaya, Elena CCS 

ARVEC Annual Report Mirovitskaya, Elena CCS 

Building Rules Assessment Audit Report - close out of 

actions 

Randell, Ian CCS 

as per resolution ARVEC 2/12/19 

Quarterly Performance Improvement Report Hassam, Gregory CCS 

Quarterly update - Internal Audit Mirovitskaya, Elena CCS 

Council Solutions Regional Authority Annual Report for 

year ended 30 June 2020 

Carter, Kevin FC 

Southern Region Waste Resource Authority Annual Report 

for year ended 30 June 2020 

Carter, Kevin FC 

 

  
 

 

  

Attachment 1 
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ARVEC meeting 30/11/20 - 30/11/2020      

REPORT SCHEDULED RESPONSIBLE OFFICER DEPT 

2020 Committee Reporting Schedule (Work Plan) Brown, Kathryn CCS 

Bi-annual update - monitoring hospitality related 

transactions 

Brown, Kathryn CCS 

Bi-annual Work Health and Safety activities update Stott, Christian CCS 

Quarterly update - Risk Management Mirovitskaya, Elena CCS 

Implementation of external audit actions report Carter, Kevin FC 
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8. Questions on notice 

Nil. 

 

9. Motions on notice 

Nil. 

 

10. Petitions 

Nil. 

 

11. Urgent business 

 

 

12. Confidential items 

Confidential Clause 

If the Audit, Risk, Value and Efficiency Committee so determines, item 12.1 may be considered 

in confidence under Section 90(2) of the Local Government Act 1999 on the grounds contained 
in the Recommendations below. 

 

 

 

 

 

 

 

Scott Ashby 
Chief Executive Officer 
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12.1 Information Communication Technology (ICT) systems outage 
 

Report contact Meeting 

Desma Morris, Manager ICT (Acting) Audit, Risk, Value and Efficiency 

 

Approving officer Date 

Renee Mitchell, Director Corporate and City Services (Acting)  22 June 2020 

 

 

1. Exclusion of the public 

That: 

a.  under the provisions of Section 90(2) of the Local Government Act 1999 an 
order be made that the public, with the exception of staff on duty, be excluded 
from attendance at the meeting in order to consider this item in confidence. 

b.  the Audit, Risk, Value and Efficiency Committee is satisfied that it is necessary 
that the public, with the exception of staff on duty, be excluded to enable the 
Council to receive discuss the matter at the meeting on the following grounds: 

Section 90(3)(e) security of the Council 

c. accordingly, on this basis the principle that meetings of the Audit, Risk, Value 
and Efficiency Committee should be conducted in a place open to the public has 

been outweighed by the need to keep the information or discussion confidential. 

2. Confidential recommendations 

3. Period of confidentiality and delegations 

a. That the matter of the Information Communication Technology systems outage 
report having been considered in confidence under Section 90(3)(a) of the Local 
Government Act 1999 an order be made under the provisions of Section 91(7) 

and (9) of the Local Government Act 1999 that the agenda report, discussion 
and minutes of the Audit, Risk, Value and Efficiency Committee relating to the 
subject matter be kept confidential. 

b. That, pursuant to section 91(9)(a) of the Local Government Act 1999, Council 
delegates the duty to conduct an annual review of the confidentiality order to 
the Chief Executive Officer, or their sub-delegate. 

c. That, pursuant to section 91(9)(c) of the Local Government Act 1999, Council 
delegates the power to revoke the confidentiality order to the Chief Executive 
Officer, or their sub-delegate 

 

13. Closure 
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Conflict of Interest Disclosure Form 
CONFLICTS MUST BE DECLARED VERBALLY DURING MEETINGS 

Councillor:  Date: 

Meeting name:  Agenda item no: 

1. I have identified a conflict of interest as: 

MATERIAL ☐    ACTUAL ☐    PERCEIVED ☐ 

MATERIAL: Conflict arises when a councillor or a nominated person will gain a benefit or suffer a loss (whether directly or 
indirectly and whether pecuniary or personal) if the matter is decided in a particular manner. If declaring a material conflict 
of interest, Councillors must declare the conflict and leave the meeting at any time the item is discussed. 

ACTUAL: Conflict arises when there is a conflict between a councillor’s interests (whether direct or indirect, personal or 
pecuniary) and the public interest, which might lead to decision that, is contrary to the public interest. 

PERCEIVED: Conflict arises in relation to a matter to be discussed at a meeting of council, if a councillor could reasonably 
be taken, from the perspective of an impartial, fair-minded person, to have a conflict of interest in the matter – whether or 
not this is in fact the case. 

 

2. The nature of my conflict of interest is as follows: 

(Describe the nature of the interest, including whether the interest is direct or indirect and personal or pecuniary) 

 
 

 
 

 

3. I intend to deal with my conflict of interest in the following transparent and accountable 
way: 

☐ I intend to leave the meeting 

 OR 

☐ I intend to stay in the meeting (complete part 4) 

 

4. The reason I intend to stay in the meeting and consider this matter is as follows: 
 
 

 
 

 (This section must be filled in. Ensure sufficient detail is recorded of the specific circumstances of your interest.) 

and that I will receive no benefit or detriment direct or indirect, personal or pecuniary from considering 

and voting on this matter. 

 

CONFLICTS MUST ALSO BE DECLARED VERBALLY DURING MEETINGS 

 

Governance use only: Member voted FOR/AGAINST the motion.  



 

 

Ordinary Business Matters 

A material, actual or perceived Conflict of Interest does not apply to a matter of ordinary business of the 

council of a kind prescribed by regulation. 

(1) The following ordinary business matters are prescribed under Regulation 8AAA of the Local Government 
(General) Regulations 2013. 

(a) the preparation, discussion, conduct, consideration or determination of a review under section 
12 of the Act  

(b)  the preparation, discussion, adoption or revision of a policy relating to allowances and benefits 
payable to members if the policy relates to allowances and benefits payable equally to each 
member (rather than allowances and benefits payable to particular members or particular office 
holders) 

(c)  the preparation, discussion, adoption or alteration of a training and development policy under 
section 80A of the Act 

(d)  the preparation, discussion, adoption or amendment of a strategic management plan under 
section 122 of the Act  

(e)  the adoption or revision of an annual business plan  

(f)  the adoption or revision of a budget  

(g)  the declaration of rates (other than a separate rate) or a charge with the character of a rate, 
and any preparation or discussion in relation to such a declaration  

(h)  a discussion or decision of a matter at a meeting of a council if the matter—  

(i)  relates to a matter that was discussed before a meeting of a subsidiary or committee of the 
council  

(ii)  the relevant interest in the matter is the interest of the council that established the 
committee or which appointed, or nominated for appointment, a member of the board of 
management of the council subsidiary or regional subsidiary.  

(2)  For the purposes of section 75(3)(b) of the Act, a member of a council who is a member, officer or 
employee of an agency or instrumentality of the Crown (within the meaning of section 73(4) of the 
Act) will not be regarded as having an interest in a matter before the council by virtue of being a 
member, officer or employee. 

Engagement and membership with groups and organisations exemption 

A member will not be regarded as having a conflict of interest actual or perceived in a matter to be 
discussed at a meeting of council by reason only of: 

• an engagement with a community group, sporting club or similar organisation undertaken by the 
member in his or her capacity as a member; or  membership of a political party  

• membership of a community group, sporting club or similar organisation ( as long as the member is not 
an office holder for the group, club or organisation)  

• the member having been a student of a particular school or his or her involvement with a school as 
parent of a student at the school  

• a nomination or appointment as a member of a board of a corporation or other association, if the 
member was nominated for appointment by a Council. 

However, the member will still be required to give careful consideration to the nature of their association 
with the above bodies. Refer Conflict of Interest Guidelines. 

For example: If your only involvement with a group is in your role as a Council appointed liaison as outlined 

in the Council appointed liaison policy, you will not be regarded as having a conflict of interest actual or 
perceived in a matter, and are NOT required to declare your interest. 
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