
 

 

 

 

 

 

 

12 March 2020 

 
 
 

NOTICE OF MEETING 
 
 
 
NOTICE IS HEREBY GIVEN in accordance with Section 87 of the Local Government Act 1999 

that an Audit, Risk, Value and Efficiency Committee meeting of the City of 

Onkaparinga will be held on Monday 16 March 2020 at 6pm at the Civic Centre, Ramsay 
Place, Noarlunga Centre in Meeting Room 1 for the purpose of considering the items 
included on the attached agenda. 

 
 

We recognise that the land on which we meet has considerable natural and cultural 
heritage, including thousands of years of traditional ownership by Kaurna. 

 

 

 
 

 

 

 

 

 

 
Disclaimer:  Please note that the contents of the Committee agendas have yet to be considered by the Committee and 
recommendations contained herein may be altered or changed by the Committee or Council in the process of formally making 
decisions of Council. 

 

 

 

    

City of Onkaparinga 

PO Box 1  
Noarlunga Centre 
South Australia 5168 
www.onkaparingacity.com 

Noarlunga office 

Ramsay Place 
Noarlunga Centre 
Ph: 8384 0666 
Fax: 8382 8744 

Aberfoyle Park office 

The Hub 
Aberfoyle Park 
Ph 8384 0666 
Fax: 8270 1155 

Willunga office 

St Peters Terrace 
Willunga 
Ph: 8384 0666 
Fax: 08 8556 2641 

Woodcroft office 

175 Bains Road 
Morphett Vale 
Ph: 8384 0666 
Fax: 08 8556 2641 

 

Contact for apologies:  Sue Hammond 
ph:  8384 0747 
email: sue.hammond@onkaparinga.sa.gov.au 

Contact number for meeting venue: 8384 0614 
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City of Onkaparinga 

Agenda for the Audit, Risk, Value and Efficiency Committee meeting 

to be held on 16 March 2020 

 

Venue: :
: 

Meeting Room 1, Civic Centre 
Ramsay Place, Noarlunga Centre 

 
 

 

Meeting commenced: :  

   

Present: :  

   

Apologies: :  

   

Leave of absence: :  

   

Absent: :  

 

 

 



City of Onkaparinga  
Agenda for the Audit, Risk, Value and Efficiency Committee meeting to be held on 16 March 2020. 

  4 Date Printed:  12 March 2020 

 

 

 

 

 

Page left intentionally blank  



City of Onkaparinga  
Agenda for the Audit, Risk, Value and Efficiency Committee meeting to be held on 16 March 2020. 

  5 Date Printed:  12 March 2020 

1. Opening of meeting 7 

2. Confirmation of minutes 7 

3. Adjourned business 7 

4. Chairperson’s report 7 

5. Presentations 7 

6. Deputations 7 

7. Reports of officers 9 

7.1 Internal audit 8468 - Rates Revenue Assurance 9 

7.2 Draft Budget and draft Long Term Financial Plan key assumptions and forecast 
economic indicators 2020-21 27 

7.3 External Audit Plan 2019-20 45 

7.4 Risk Management Quarterly Update 75 

7.5 2020 Committee Reporting Schedule (Work plan) 79 

8. Questions on notice 85 

9. Motions on notice 85 

10. Petitions 85 

11. Urgent business 85 

12. Confidential items 85 

12.1 Information Communication Technology (ICT) systems outage 87 

13. Closure 88 
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1. Opening of meeting 

 

 

 

2. Confirmation of minutes 

That the minutes of the proceedings of the Audit, Risk, Value and Efficiency 
Committee meeting held on 10 February 2020 be received and confirmed as an 
accurate record of those proceedings. 

 

 

 

3. Adjourned business 

Nil. 

 

 

 

4. Chairperson’s report 

Nil. 

 

 

 

5. Presentations 

Nil. 

 

 

 

6. Deputations 

Nil. 
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7. Reports of officers 

7.1 Internal audit 8468 - Rates Revenue Assurance   

 
This is a regular or standard report. 

Manager: Desma Morris, Manager Governance 

Report Author: Leila Mirovitskaya, Senior Audit and Risk Officer 

Contact Number: 8301 7324 

Attachments: 1. Audit Report – Executive summary (16 pages)  

Auditor - Galpins (Tim Muhlhausler, Partner and Janna Burnham Director) will be in 
attendance at the meeting. 

 

1. Purpose 

This report provides the outcomes of the recently completed internal audit of Rates 
Revenue Assurance.  

 

2. Recommendations 

1. That the Audit, Risk, Value and Efficiency Committee receive and note the 
Rates Revenue Assurance audit report provided as attachment 1 to the 
agenda report. 

2. That the Audit, Risk, Value and Efficiency Committee note that progress on 
implementing agreed actions will be monitored and reported to the 
Committee on a quarterly basis. 

 

3. Background 

The 2019/20 internal audit program provides for an audit of Council’s rating 
processes. Galpins Accountants, Auditors and Business Consultants (Galpins) were 
engaged to undertake the audit.  

The objective of the audit was to provide assurance that: 

• The assessment book reflects current ownership, valuation and other data 

• Access to ICT systems related to rating is appropriately restricted to relevant 

staff  

• Council’s rating policy reflects its strategic objectives and long-term financial 

plan 

• The correct amount of rate revenue is generated to fund Council’s planned 

operations, in accordance with the Rating Policy 

• The revenue is raised and rebates granted in accordance with legislative 

requirements, i.e. Chapter 10 of the Local Government Act 1999 (the Act) or 

other relevant legislation 

• Service rates and charges are correctly raised 

• Payments are received on a timely basis 
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• Debt collection processes are appropriate and effective. 

and to identify opportunities for the introduction of better practice and process 
improvement. 

 

4. Financial Implications 

Any costs related to the implementation of audit recommendations will be the 
responsibility of relevant sections of the organisation.  At this point in time these 
costs have not been determined. 

 

5. Risk and Opportunity Management 

Opportunity 

Identify Maximising the opportunity 

Opportunity to reduce 
risks in relation to the 
rate revenue process.  

Implementation of internal audit action plans 
proposed in response to audit recommendations 
represents a proactive approach to risk minimisation. 

Opportunity to improve 
the operating 
effectiveness of internal 
controls and strengthen 
the rates revenue 
process. 

A properly targeted and implemented internal audit 
plan may assist the organisation identify process 
improvements and enable greater efficiencies in the 
Council’s rating process.  

 

6. Additional information 

The final audit report with agreed management actions and timeframes is provided 
as attachment 1 to this agenda report. The action plans will be monitored by the 
Senior Audit and Risk Officer and reported to the Director Group and the Committee 
on a quarterly basis as part of the internal audit update report. 

Key findings 

The Council’s Rating Policy and Rate Rebate Policy are comprehensive and provide 
guidance to the Revenue Team. The audit found no instances of non-compliance 
with the Act.  

Opportunities exist to  

• strengthen the revenue collections process including the development of a 

debt collection policy.  

• to continue to document the processes used by the Revenue Team to 

generate and collect rates  

• improve the segregation of duties and strengthen some of the internal 

controls in relation to the rates function.  

The report has identified fifteen (15) opportunities for improvement, summarised 
on page 6 of the report. Please refer to the report for full detail around findings, 
including management responses to all findings. 
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Attachment 1
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7.2 Draft Budget and draft Long Term Financial Plan key assumptions and 
forecast economic indicators 2020-21   

This is a regular or standard report 

Manager: Jade Bird, Manager Financial Services 

Report Author:  Diane Eckermann, Team Leader Financial Planning and Analysis 

Contact Number: 83840121 

Attachments: 1. Presentation on draft Long Term Financial Plan key 
assumptions and forecast economic indicators (15 pages) 

 2. CPI forecasts (1 page) 

A presentation will be provided by Administration as part of the item, a copy of which is at 
attachment 1. 

 

 

1. Purpose 

This report is provided to enable the Audit, Risk, Value and Efficiency Committee 
(the committee) to undertake an annual review of key assumptions and economic 
indicators to be used in our draft Budget and draft Long Term Financial Plan 2020-
21. 

 

2. Recommendation 

That the Audit, Risk, Value and Efficiency Committee confirm the key 
assumptions and forecast economic indicators proposed for use in the draft 
Budget and draft Long Term Financial Plan 2020-21 as presented appear 
reasonable. 

 

3. Background 

As part of our financial planning processes each year the committee reviews the 
key assumptions and forecast economic indicators (FEI) used in our draft Budget 
and Long Term Financial Plan (LTFP). 

This report enables the annual review to occur and attaches a presentation on the 
draft Budget and draft LTFP key assumptions and FEI’s for discussion. 

 

4. Financial Implications 

The most recent economic forecast data is used in developing the draft Budget 
2020-21 which is ‘Year 1’ of the draft LTFP. 

Economic data used for ‘Year 2’ and beyond forms the basis of the forecasts for the 
remaining years in the draft LTFP and significantly influences whether or not our 
Key Financial Indicators (KFI) and funding policy targets are met. 
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5. Risk and Opportunity Management 

Key risk Details and analysis 

Inappropriate assumptions 
and FEI forecasts result in 
Council breaching its KFI 
targets and/or Funding 
Procedure, potentially 
becoming financially 
unsustainable. 

In order to ensure this risk is minimised we 
perform an annual review of the key assumptions 
and FEI’s used in our Budget and LTFP comparing 
them to various external information sources. 

Outcomes of our annual review are presented to 
the committee to review for reasonableness. 

Specialist economic information sourced from the 
quarterly publication of Deloitte Access Economics 
Outlook. 

 

6. Additional information 

We have undertaken a review of the parameters and assumptions that support our 
draft Budget and draft LTFP 2020-21 including investigations into the most 
appropriate FEIs given the current economic environment. 

We have continued with Zero Based Budgeting in our budget process. This 
approach means that we can determine an actual indexation for budget 
development (‘Year 1’ of the draft LTFP) rather than a forecast. 

Attachment 1 provides the presentation outlining outcomes of our review that will 
be presented to the committee as part of the Agenda Item. 

Attachment 2 is provided to support our proposed indexation calculations. 
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7.3 External Audit Plan 2019-20   

 
This is a regular or standard report. 

Manager: Jade Bird, Manager Financial Services 

Report Author: Kevin Carter, Senior Financial Accountant 

Contact Number: 8384 0030 

Attachments: 1. BDO External Audit Plan (15 pages) 

2. BDO Financial Statement Engagement letter (6 pages) 

3. BDO Internal Controls Engagement Letter (6 pages) 

 

 

1. Purpose 

This report presents the external auditor’s plan and engagement letters for the 
2019-20 financial year for noting by the Audit, Risk, Value and Efficiency Committee 
(the committee). 

 

2. Recommendation 

That the Audit, Risk, Value and Efficiency Committee note the 2019–20 External 
Audit Plan and engagement letters received from BDO Audit (SA) Pty Ltd as 
presented in attachments 1, 2 and 3 to the agenda report. 

 

3. Background 

In accordance with BDO’s audit methodology, this report presents their 2019–20 
external audit plan for the committee’s consideration. BDO will present this report 
to the committee which will also provide an opportunity for general discussion 
about the audit. 

 

4. Financial Implications 

None. 

 

5. Risk and Opportunity Management 

Risk 

Identify Mitigation 

The proposed audit 
plan fails to provide 
sufficient assurance as 
to the state of affairs of 
the control environment 
and financial position of 
council. 

BDO’s standard audit approaches were assessed as 
part of the audit tender process as being appropriate 
in order to form an opinion on controls and the 
financial position of council. 

The audit plan provided is in line with BDO’s 
standard approach. 
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Opportunity 

Identify Maximising the opportunity 

Opportunity for the 
committee to influence 
the audit plan. 

Through general discussions and review of the audit 
plan the committee has an opportunity to discuss 
potential changes or additions to approach being 
proposed by BDO. 
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7.4 Risk Management Quarterly Update   

 
This is a regular or standard report. 

Manager: Desma Morris, Manager Governance 

Report Author: Leila Mirovitskaya, Senior Audit and Risk Officer 

Contact Number: 8301 7324 

Attachments: 1. Summary of Very High and High Inherent risks (1 page) 

 

 

1. Purpose 

This report provides an update on the activities of the risk management function 
since the last quarterly report to the Audit, Risk, Value and Efficiency Committee 
(the Committee) on the 2 December 2019. 

 

2. Recommendation 

That the Audit, Risk, Value and Efficiency Committee receive and note the 
agenda report.  

 

3. Background 

The Terms of Reference of the Committee require it to review the Council’s risk 
profile, risk management processes and monitor risk exposures. This update is 
provided in accordance with the Committee’s 2020 reporting schedule (work plan).   

This risk management update report is designed to highlight work that has been 
completed in the Council’s risk management activities and processes.  

 

4. Financial Implications 

There are no financial implications identified.   

 

5. Risk and Opportunity Management 

Risk 

Identify Mitigation 

Risks not identified and 
evaluated for effective 
controls 

Corporate and Strategic Risk Register is available to 
the business on the Council’s intranet.  

Risk review schedule developed to ensure all risks in 
the register are reviewed annually, including control 
effectiveness evaluations. 

Continuing risk identification and evaluation 
guidance sessions to teams and new starters. 

  



City of Onkaparinga  
Agenda for the Audit, Risk, Value and Efficiency Committee meeting to be held on 16 March 2020. 

  76 Date Printed:  12 March 2020 

Inconsistent risk 
assessment and 
management 
methodologies being 
used across the 
organisation 

The Senior Audit and Risk Officer’s direct 
engagement through risk assessments and support 
activities ensures a consistent corporate risk 
management approach across the business. 

The use of the risk management framework and risk 
evaluation tools drive consistency in risk 
management methodology. 

Ongoing risk awareness information sessions. 

 

Opportunity 

Identify Maximising the opportunity 

Enhanced risk analysis 
and assessment skills 
across the business 

Embed risk analysis and assessment skills within 
departments and teams to enable the development a 
positive risk management culture.  

 

6. Additional information 

Risk Management Framework 

The Framework has been updated to incorporate reference to climate change risks 
as per amendments presented to the Committee at its meeting on the 2 December 
2019.  

Corporate and Strategic Risk Register 

The Corporate and Strategic Risk Register – Major IT system failure C029 - will be 
reviewed once the current forensic analysis has been completed, at which time a 
comprehensive risk assessment will be undertaken. For the update on the current 
status of the ICT outage refer to the separate report to this agenda.  

Attachment 1 to this report provides a summary of the Very High and High Inherent 
risks in the Register and their current and residual risk level by category.   

Risk Management Workshop  

A workshop is being arranged for Committee members to discuss risk matrix and 
the residual risk ratings of high in corporate and strategic risk categories as per the 
Committee’s resolution at its meeting on the 2 December 2019.  We are currently in 
discussion the Local Government Risk Services and tentatively looking to hold a 
workshop as part of the Committee’s scheduled May meeting.  

Risk Assessments and awareness 

Ongoing risk identification, risk assessments and awareness communications are 
conducted by the Corporate Governance team across the organisation. 

Risk assessments conducted in the second quarter 2019-2020 included: 

• 2019 Christmas Pageant 

• Studio 20 after hours use 
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New or emerging risks 

• Underpayment of employees – recent media articles have highlighted the 

potential for organisational measures to fail to ensure employees receive 
their lawful entitlements.   

 –  subject to risk assessment this matter may require inclusion in 2020-21 
internal audit plan.  

• COVID-19 – an internal working group has been formed to ensure 

organisational preparedness in the event there is person to person 
transmission. 

Onkaparinga Climate Risk Governance Working Group  

The Working Group is in response to the Climate Risk Governance Assessment that 
was conducted by consultancy Climate Planning in 2019 for the Cities of 
Onkaparinga and Marion. The assessment was not intended to measure ‘on-ground’ 
climate action but rather to identify documented climate risk governance 
arrangements to establish gaps that may expose us to legal or financial liability.  

Council was assessed against 17 key performance indicators, and specific 
recommendations were provided about how to lift performance against each 
indicator. Although we were identified as high-performing overall, several gaps 
leave us exposed to potential liabilities. 

The Working Group will consider and assist in implementing the recommendations 
from the Climate Risk Governance Assessment for the City of Onkaparinga. Its 
purpose is to improve accountability, transparency and performance around 
council’s climate risk governance, thereby reducing exposure to climate related 
legal and financial liabilities.  

The Director Corporate and City Services is the sponsor for the Working Group 
which will be administered by the Corporate Governance team. The first meeting 
will be held on 11 March 2020 to consider, review and establish proposed actions 
for the Working Group.   

  



C
ity

 o
f O

n
k
a
p
a
rin

g
a

  
A

g
e
n

d
a
 fo

r th
e
 A

u
d
it, R

is
k
, V

a
lu

e
 a

n
d
 E

ffic
ie

n
c
y
 C

o
m

m
itte

e
 m

e
e
tin

g
 to

 b
e
 h

e
ld

 o
n
 1

6
 M

a
rc

h
 2

0
2
0

. 

 
 

7
8
 

D
a

te
 P

rin
te

d
:  1

2
 M

a
rc

h
 2

0
2
0
  



City of Onkaparinga  
Agenda for the Audit, Risk, Value and Efficiency Committee meeting to be held on 16 March 2020. 

  79 Date Printed:  12 March 2020 

7.5 2020 Committee Reporting Schedule (Work plan)   
H2 

This is a regular or standard report. 

Manager: Desma Morris, Manager Governance 

Report Author: Leila Mirovitskaya, Senior Audit and Risk Officer 

Contact Number: 8301 7324 

Attachments: 1. 2020 Committee Reporting Schedule (Work Plan) (2 pages) 

 2. Minutes Action List (3 pages) 

 

1. Purpose 

This report provides an updated listing of the scheduled reports and Action List for 
consideration by the Committee. 

 

2. Recommendation 

That the Audit, Risk Value and Efficiency Committee receive and note the 
information contained in the Committee Reporting Schedule and Action List, 
attachments 1 and 2 to the agenda report. 

 

3. Background 

This report is provided as per the Committee’s resolution at its 4 December 2017 
meeting that an updated reporting schedule (work plan) be included in the agenda 
for each Committee meeting.  The work plan provides the Committee with 
information relating to items that are to be considered at each meeting and is 
designed to ensure that the objectives of its Terms of Reference are met. 

As per the Committee’s resolution at its 9 September 2019 meeting an Action List is 
now included in the agenda for each meeting.  The Action List is prepared from 
information available in the Pathway system which contains all Council and 
Committee Minutes and was correct at the time of preparing the agenda report. 
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8. Questions on notice 

Nil. 

 
 

9. Motions on notice 

Nil. 

 
 

10. Petitions 

Nil. 

 
 

11. Urgent business 

 

 

 

 

12. Confidential items 

Confidential Clause 

If the Audit, Risk, Value and Efficiency Committee so determines item 12.1 may be 
considered in confidence under Section 90(2) of the Local Government Act 1999 on 
grounds contained in the Recommendations below. 

 

 

 

 

 

 

 

 

Stephen Hains 
Chief Executive Officer (Acting) 
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12.1 Information Communication Technology (ICT) systems outage   

1. That: 

a. under the provisions of Section 90(2) of the Local Government Act 1999 
an order be made that the public, with the exception of staff on duty, be 
excluded from attendance at the meeting in order to consider this item 
in confidence. 

b. the Audit, Risk, Value and Efficiency Committee is satisfied that it is 
necessary that the public, with the exception of staff on duty, be 
excluded to enable the Audit, Risk, Value and Efficiency Committee to 
receive and discuss the matter at the meeting on the following grounds: 

Section 90(3)(e) matters affecting the security of the council, members 
or employees of the council, or council property, or the safety of any 
person. 

c. accordingly, on this basis the principle that meetings of the Audit, Risk, 
Value and Efficiency Committee should be conducted in a place open to 
the public has been outweighed by the need to keep the information or 
discussion confidential. 

2-3 Confidential 

2. a. That the matter of Information Communication Technology (ICT) 
systems outage having been considered by the Audit, Risk, Value and 
Efficiency Committee in confidence under sections 90(2) and 90(3)(e) of 
the Local Government Act 1999 that an order be made under the 
provisions of sections 91(7) and (9) of the Local Government Act 1999 
that the agenda report, discussion and minutes of the Audit, Risk, Value 
and Efficiency Committee relating to discussion of the subject matter be 
kept confidential. 

b. That, pursuant to section 91(9)(a) of the Local Government Act 1999, 
Council delegates the duty to conduct an annual review of the 
confidentiality order to the Chief Executive Officer, or their sub-
delegate. 

c. That, pursuant to section 91(9)(c) of the Local Government Act 1999, 
Council delegates the power to revoke the confidentiality order to the 
Chief Executive Officer, or their sub-delegate. 
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13. Closure 
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Conflict of Interest Disclosure Form 
CONFLICTS MUST BE DECLARED VERBALLY DURING MEETINGS 

Councillor:  Date: 

Meeting name:  Agenda item no: 

1. I have identified a conflict of interest as: 

MATERIAL ☐    ACTUAL ☐    PERCEIVED ☐ 

MATERIAL: Conflict arises when a councillor or a nominated person will gain a benefit or suffer a loss (whether 
directly or indirectly and whether pecuniary or personal) if the matter is decided in a particular manner. If 
declaring a material conflict of interest, Councillors must declare the conflict and leave the meeting at any time 
the item is discussed. 

ACTUAL: Conflict arises when there is a conflict between a councillor’s interests (whether direct or indirect, 
personal or pecuniary) and the public interest, which might lead to decision that, is contrary to the public 
interest. 

PERCEIVED: Conflict arises in relation to a matter to be discussed at a meeting of council, if a councillor could 
reasonably be taken, from the perspective of an impartial, fair-minded person, to have a conflict of interest in 
the matter – whether or not this is in fact the case. 

 

2. The nature of my conflict of interest is as follows: 

(Describe the nature of the interest, including whether the interest is direct or indirect and personal or pecuniary) 

 
 

 
 

 

3. I intend to deal with my conflict of interest in the following transparent and 
 accountable way: 

☐ I intend to leave the meeting 

 OR 

☐ I intend to stay in the meeting (complete part 4) 

 

4. The reason I intend to stay in the meeting and consider this matter is as follows: 

 
 

 
 

 (This section must be filled in. Ensure sufficient detail is recorded of the specific circumstances of your interest.) 

and that I will receive no benefit or detriment direct or indirect, personal or pecuniary from 
considering and voting on this matter. 

CONFLICTS MUST ALSO BE DECLARED VERBALLY DURING MEETINGS 

  

Governance use only: Member voted FOR/AGAINST the motion.  
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Ordinary Business Matters 

A material, actual or perceived Conflict of Interest does not apply to a matter of ordinary business 
of the council of a kind prescribed by regulation. 

The following ordinary business matters are prescribed under Regulation 8AAA of the Local 
Government (General) Regulations 2013. 

(a) the preparation, discussion, conduct, consideration or determination of a review under 
section 12 of the Act  

(b)  the preparation, discussion, adoption or revision of a policy relating to allowances and 
benefits payable to members if the policy relates to allowances and benefits payable 
equally to each member (rather than allowances and benefits payable to particular 
members or particular office holders) 

(c)  the preparation, discussion, adoption or alteration of a training and development policy 
under section 80A of the Act 

(d)  the preparation, discussion, adoption or amendment of a strategic management plan under 
section 122 of the Act  

(e)  the adoption or revision of an annual business plan  

(f)  the adoption or revision of a budget  

(g)  the declaration of rates (other than a separate rate) or a charge with the character of a 
rate, and any preparation or discussion in relation to such a declaration  

(h)  a discussion or decision of a matter at a meeting of a council if the matter—  

(i)  relates to a matter that was discussed before a meeting of a subsidiary or committee 
of the council  

(ii)  the relevant interest in the matter is the interest of the council that established the 
committee or which appointed, or nominated for appointment, a member of the 
board of management of the council subsidiary or regional subsidiary.  

(2)  For the purposes of section 75(3)(b) of the Act, a member of a council who is a member, 
officer or employee of an agency or instrumentality of the Crown (within the meaning of 
section 73(4) of the Act) will not be regarded as having an interest in a matter before the 
council by virtue of being a member, officer or employee. 

Engagement and membership with groups and organisations exemption 

A member will not be regarded as having a conflict of interest actual or perceived in a matter to 
be discussed at a meeting of council by reason only of: 

• an engagement with a community group, sporting club or similar organisation undertaken by 
the member in his or her capacity as a member; or  membership of a political party  

• membership of a community group, sporting club or similar organisation ( as long as the 
member is not an office holder for the group, club or organisation)  

• the member having been a student of a particular school or his or her involvement with a 
school as parent of a student at the school  

• a nomination or appointment as a member of a board of a corporation or other association, if 
the member was nominated for appointment by a Council. 

However, the member will still be required to give careful consideration to the nature of their 
association with the above bodies. Refer Conflict of Interest Guidelines. 

For example: If your only involvement with a group is in your role as a Council appointed liaison 
as outlined in the Council appointed liaison policy, you will not be regarded as having a conflict of 
interest actual or perceived in a matter, and are NOT required to declare your interest. 
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